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Mr Brian Barton 
Loughton & Great Holm Parish Council 
c/o 17, Mossdale,  
Heelands,  
Milton Keynes,  
MK13 7NE 
 
 
 
 
Our ref: JB/8100 
 
 
Date: 8th December 2016 
 
 
Dear Mr Barton 
 

Re: Full structural survey of Great Holm Community Centre, Kensington Drive, Great Holm, 
Milton Keynes, MK8 9AY 
 

Thank you for your enquiry. As a practice of Chartered Building Surveyors, our expertise in 
building fabric is extensive and with a board knowledge of commercial, residential and local 
authority properties, I feel we are ideally placed to assist you in this matter. 
 
From our conversation, you advised that as you do not currently have full ownership of the 
premises, then intrusive investigations normally included within this type of assessment would not 
be feasible at this time; you are however in occupation and have a great deal of knowledge 
concerning the functionality of the property which will assist our assessment and advice. 
 
Although you have requested a quote for a full structural survey, we attach a copy of our Pre-
Acquisition report which, as discussed, is relevant to your needs, our fee proposal is based on this 
survey. I would however advise that we always tailor the report to suit the requirements of the 
client and if you require budget costs, planned maintenance strategy assessment or specific 
electrical, gas, asbestos etc. tests, then we can facilitate this if required simultaneously. 
 
To undertake an inspection of Great Holm Community Centre, Kensington Drive, Great Holm, 
Milton Keynes, MK8 9AY to prepare a pre-acquisition survey, our charge would be £1,055.00 
+VAT. This fee includes day to day expenses (travel, A4 B&W printing etc.) but excludes any third 
party assessment (asbestos, gas, electrical, structural etc.), intrusive investigations, making good 
etc. if found to be necessary.   
 
This fee is based on free access of all areas in a single visit. Fees are payable on submission of 
the electronic report to you; I attach a copy of our terms of business for your reference. 
 
If the above is acceptable, please acknowledge such in your reply. To enable us to generate our 
file, please provide full contact details for the person or company settling our account. If access is 
provided via a third party, please provide their details. 
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My diary is very full leading up to the forthcoming holiday period but if in your reply you can advise 
me of your timescales, I will review my calendar accordingly. 
 
If you have any questions of want to discuss anything further, please do not hesitate to call, in the 
mean time I look forward to hearing from you. 
 
Kind regards. 
 
 
 
 
Mr Jack Bradley BScHons MRICS 

Managing Director 

 
att. Pre-Acquisition Survey EXAMPLE II 
 StocktonBradley Terms of Business 
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